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8.

Log on to � HYPERLINK "http://www.mhcgedonline.com" ��www.mhcgedonline.com� (use the icon on the desktop, or key in the address.)  Sign in with your unique login ID and password. Wait while messages and new information is downloaded.





Change Password by


opening My Profile from the menu bar, then Update My Profile, and change password.





New Message Found means that you have an unread message.  Click on this bar and you will be redirected to the message center- see 5 below. 





Add classes by opening Management, Manage classes, then Add new class, and key in the name of the class.


Allocate seats for each class by opening Management, Manage classes, then Seat allocation by class.  Total of all class seats should match the number allocated to you.





Add students by opening Management, Manage users, then Add new student.  


Choose class for student, 


enter student information (password may be changed by student).  


Check “Permitted to logon”.





Send messages to individuals or a group of individuals, open Message Center, Send new message.  Select class, student(s), expiration date, and key in message.  Current messages are listed.





Post Notice on Notice Board for all students of a class to see, and set expiration date for notice.





Performance data on individual students- go to Management, Manage users, Student performance summary, select the student.





Download spreadsheet or text file, choose Downloads, Class list, student list or student activity.  Select class / student(s) from drop down list and inclusion dates.


Use List/edit all students as a fast way to look at the latest session data on all students.





Help is available in Frequently asked questions, instruction guides, and with the Contact us choice.  


MHC software technical support for GED Online is available at (800) 678-2747.
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